PO Type:

ctive Date:

PURCHASE ORDER CANCELLATION/CHANGE FORM PO Date:

O Change PO Information

Mail to Vendor at:

NORTHWESTERN STATE UNIVERSITY
Matchitoches, LA 71497
Phone: (318) 357-5716 Fax: (318) 3574378

OCancel Entire Order

O Change/Cancel Line(s) on PO

Change PO Information From:

VYendor Number

Deliver: To

Reason For Cancellation/Change:

Date:

Purchase Order No.:

O Cancel Balance of Purchase Order

(Enter ONLY information bemg changed)

Vendor Number

Change PO Information To:

Date

Deliver: To

Date

Change Line Item From:

10-Digit Account Number

Line Item No.

10-Digit Account Number

Change Line Item To:

Quantity UoM Quantity UomM
Unit Price % Amount § Unit Price % Amount §
Description: Description:
Line ltem Increase % { Decrease 5
10-Digit Account Number 10-Digit Account Number
antity UOM Chuantity UoM
Unit Price § Amount § Unit Price § Amount $
Description: Description:
Line Item Increase § ! Decrease 3
10-Digit Account Number 10-Digit Account Number
Quantity UM Quantity LOM
Unit Price § Amount Unit Price § Amount §
Description: Description:
PO Total Before § Line Item Increase § ! Decrease $
PO Total After § Budget Unit Head Date
POS Increase § Purchasing Approval _ Date
PO § Decrease § Entered By Date o
For Business Allaies Lse Oy
Transacticn Date: (MMDDNY ) DC = (W2 {03x) OL =011 Ref #2 = Dncument Mo B

Account Number

Object

TiC PO or Req #1

Description

Amount

DiC

e SuSiae S




